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Welcome to…Welcome to…

Reimbursable Reimbursable 
ProcessingProcessing
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Welcome and Introductions



Dryden Flight Research Center

3

04/01/03

Page  3

�Change Discussions

�RWD SAP 4.6C

Course Prerequisites
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Course Objectives

• At the end of this course, individuals should be able to use SAP to:

• Run preliminary billing register
• Create billing requests
• Run billing due lists
• Liquidate down payments
• Run reimbursable report from Project Systems
• Initiate the IPAC Process
• Utilize job aids and OLQR to help navigate through SAP
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Benefits of Reimbursable Processing

� SAP provides a way to:

– Create billing requests 

– Process billing due lists 

– Liquidate down payment 

– Initiate the IPAC process
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_Agenda Item Time__

1.  Introduction 0:10 hrs

2. Background 0:10 hrs
3. Run Preliminary Billing Register Report 0:40 hrs
4. Billing Processes 1:00 hrs

5. Liquidate Down Payment and Bill Generation      1:00 hrs

6. Initiate IPAC Process 0:40 hrs

7. End of Course Review/Feedback 0:20 hrs

Total Course Time 4:00 hrs

Course Schedule
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Course Structure

• Process Flows
– Overview of key business processes and related SAP concepts

• Demonstrations
– Trainer-led examples of key SAP transactions

• Activities
– Real-life business tasks using Core Financial business procedures

• Training Course Feedback
– Assessment of course effectiveness using the Training Evaluation Form
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Course Tool:  On-Line Quick Reference

• Purpose of the On-Line Quick Reference (OLQR) tool:

– Provide procedures, job aids, and Help content via the Intranet 
during and after Instructor-Led Training (ILT) and Web-Based 
Training (WBT)

– Assist with completion of transactions in the SAP system
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Prepare Your Workspace

• Take a few minutes to prepare your training workspace:

– Review the reference materials; become familiar with the content

– Logon to SAP R/3
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Background Knowledge
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Background Knowledge

• Key definitions:

�Purchase Order Number – customer order 
number MIPR/PO

�Order Number - identifies an order within a client.  
This is the system assigned sales order number 
that relates to the customer order number or 
reimbursable order

�Customer Number - identifies the customer and 
relates to the customer name

�Customer Order Number – customer MIPR/PO 
number (also referenced as a Purchase Order Number)
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Background Knowledge

• Differences between SAP and the previous system:

– Create billing request
– Automatic update/clearing open receivables using IPAC
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Topic 1

Run Preliminary Billing Register Report
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Topic 1: Overview

• Run Preliminary Billing Register Report
– Prep for Billing Process or the First step in Billing Process

– This report is run after all costs have been recorded for the period before 
Travel records accrual (bill based on disbursement) and before Cost 
Assessments (these are billed the following month 

– The preliminary billing register report shows what has been billed, the total 
cost, and the amount to be billed in the current period at the WBS/Fund level

– The report is reviewed for gross/evident errors    
– It is decided what most likely will or will not be billed for the current billing 

period 
– (Note:  If an invoice will result in credit amounts for an appropriation, bill 

credit amount separately from the debit amount (mixed debits and credits 
cause problems for IPAC). 

• Process Flows: Manage Accounts Receivable
– Create Bill sub-process 
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Topic 1: Objectives

• Upon completion of Run Preliminary Billing Register, individuals should 
be able to accomplish the following:

– Use the Preliminary Billing Register report in subsequent steps to bill 
the customer
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Topic Process Flow

• Run Preliminary Billing Register Report from the OLQR
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Demonstrations and Exercises
Introduction
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Demonstrations and Exercises

• Run Preliminary Billing Register Report
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Topic 1: Debrief

• The preliminary billing register report shows what has been billed, the 
total cost, and the amount to be billed in the current period, at the 
WBS/Fund level

• This report is reviewed for gross/evident errors 

• At this point, it is decided what most likely will or will not be billed for the 
current billing period
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Topic 2

Billing Processes



Dryden Flight Research Center

21

04/01/03

Page  21

Topic 2: Overview

� Billing Processes
– Create Billing Request

• Update and create individual billing requests to be billed separately for 
credit appropriations when mixed (debits & credits) appropriations occur 
(DP91)

• Update and save resource related billing changes (save data, not bill 
requests, in this step) (DP91)

• Create collectively billing requests based on the saved updates and all 
other orders where costs need to be billed, but no update to data was 
necessary (DP96)

– Run Billing Due List
• Individually for individual billing requests (VF04)
• Collectively for all other amounts to be billed (VF04)

– Run Reimbursable Project Cost Report (S_ALR_87013542)
• Process Flow: Manage Accounts Receivable

– Create Bill-sub process
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Topic 2: Objectives

• Upon completion of Billing Processes, individuals should be able to 
accomplish the following:

– Update billing using transaction code DP91 and the Preliminary 
Billing Register Report

– Understand that billing requests for multiple bills can be created at 
one time using transaction code DP96

– Run Billing Due List

– Run Reimbursable Project Costs Report
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Topic Process Flow

• Create Billing Request/Run Billing Due list from the OLQR
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Demonstrations and Exercises
Introduction
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Demonstrations and Exercises

• Create Billing Request

• Run Billing Due List

• Run Reimbursable Report from Project Systems
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Topic 2: Debrief

• Individuals should be able to accomplish the following:

– Update billing using transaction code DP91 and the Preliminary 
Billing Register Report

– Understand that billing requests for multiple bills can be created at one time 
using transaction code DP96

– Run Billing Due List
– Run Reimbursable Project Cost/Billing Report

• Sales and distribution resource related billing is updated by the billing request
• Project Systems is updated based on the billing due list process.  

Reimbursable WBS report in projects is updated for cost and billing. Billing and 
Cost should net to zero if all costs are billed.

• Accounting and Receivables are updated based on the billing due list process
• Sales and Distribution, Project Systems, and Accounting (FI) should stay in 

sync.  Therefore there are no changes made to the billing after the bill request 
has been created
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Topic 3

Bill Generation and 
Liquidate Down Payment 
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Topic 3: Overview

• Bill Generation and Liquidate Down Payment 

– A bill will be generated from an outstanding receivable created by the 
billing process in SD 

– If there is a down payment, it must be liquidated (drawn down) by 
WBS/Fund and the receivable created by the billing process must be 
“cleared.” A down payment statement will be created.

• Process Flow: Manage Accounts Receivable
– Create Bill-sub process
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Topic 3: Objectives

• Upon completion of Bill Generation and Liquidate Down Payment, 
individuals should be able to accomplish the following:

– Generate (print) bills and liquidate down payments 

– Clear the down payment liquidation and the receivable

– View open receivables for customers  
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Topic Process Flow

• Generate Bills and Liquidate Down Payment from the OLQR
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Demonstrations and Exercises
Introduction
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Demonstrations and Exercises

• Liquidate Down Payment
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Topic 3: Debrief

• Bills are generated/printed based on the billing process

• If there is a down payment, it must be liquidated (drawn down) by 
WBS/Fund.  A down payment status report can be viewed/printed
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Topic 4

Initiate IPAC Process  
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Topic 4: Overview

• Initiate IPAC Process 

– SAP uses the IPAC interface for collections when possible
• Must be a Federal customer
• Must be able to pull funds from customer through IPAC  

– A bulk file is created when Accounts Receivable Payment program is 
executed
• Includes billing and customer information used by Treasury to 

“pull” funds when an agreement is in place

– IPAC processes funds between Federal Agencies faster

– Billing and Collecting process is performed simultaneously 
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Topic 4: Objectives

• Upon completion of the Initiate IPAC Process, individuals should be 
able to accomplish the following:

– Generate Payment Proposal

– Edit Payment Proposal 

– View Payment Run Log and IPAC File Log
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Topic Process Flow

• Initiate IPAC Process from the OLQR 
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Process Presentation
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�The Sales Invoice Processor initiated the IPAC 
Interface by generating the payment proposal.  The 
AP Certification Processor has generated the  
payment run and the IPAC Output file. 

�The Customer Payment Processor views the IPAC 
printout and payment run and compare them with the 
payment proposal.

�Follow along w/the “Initiate IPAC Process” User 
Script. 

Note:  the payment run and IPAC Output File generation are part 
of the IPAC Processing course

�Screen Prints have been created 
to show the following process:

Presentation: Initiate IPAC Process
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Setting IPAC Parameters 
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Setting Free Selections
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Setting Additional Log



Dryden Flight Research Center

43

04/01/03

Page  43

Setting Printout
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Saving The Data
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Scheduling the Proposal
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Completed Proposal Schedule
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Editing the Payment Proposal
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Item Detail
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Blocking A Payment
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Updating Missing Information
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Viewing Items Ready for Processing
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Payment Run and IPAC File Logs

Additional payment runs
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Payment Run Log
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IPAC File Log Error Message

Error File
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Topic 4: Debrief

• IPAC enables NASA to pull funds through Treasury from another 
Federal Agency 

• When the IPAC Process is run a bulk file is generated containing billing 
and customer information

• The IPAC process results in the customer’s Treasury account being 
reduced and NASA’s Treasury account being increased in most cases. 
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End of Course Review
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Review Objectives &  Expectations

Individuals should now be able to:

�Run Preliminary Billing Register Report

�Create Billing Request

�Run Billing Due List

�Run Reimbursable Report from Project 
Systems

�Generate Bills

�Liquidate Down Payment

� Initiate the IPAC Process
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Available Resources

• SAP Practice Training Instance

• OLQR

• Super-users within each department

• Job Aids
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Extra Practice - SAP 
Training Instance

• Use data from course training guide to practice transactions

The training database provides a “safe” 
environment to develop and practice skills without 

affecting production.
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Congratulations!
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Training Course Feedback

• The on-line training course feedback will: 
– Assess the effectiveness of the instruction and training 

materials for the course

• To access the feedback form:
– Launch your Web Browser

– Enter the following URL address:  
http://www.zoomerang.com/recipient/survey-
intro.zgi?ID=S92WBAWLSKWA&PIN=994RHHDW8RK7

– Complete and submit feedback by following the 
directions within the on-line form


